BOOK DONATION POLICY

· Concordia Lutheran Seminary Library welcomes the donations of book, periodicals and other library materials that will enhance or extend its existing collection.  Such gifts are assessed for inclusion in the collection according to criteria stated in our collection development policy.

· Donated materials are expected to meet the same standards of quality and relevance to the curriculum as newly purchased titles.  They should also be in good physical condition.

· Donated materials become the property of the seminary, to deal with at the library’s discretion.  Works which duplicate our holdings and works unsuitable for the collection will first be made available to our students and patrons, and the rest disposed of as the library director sees fit.

· Donations must be delivered or mailed to the library.  We do not have a vehicle to pick up donations or maintain liability insurance to cover personnel for such activities.

· In the case of large donations, a bibliography listing all of the items may be requested at the library director’s discretion.
